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Title | Parent Handbook
The parent handbook is provided to acquaint parents with the Title | programs in Colquitt County Schools. The Title |
programs at individual schools are developed through the efforts of parents, teachers, administrators, and Title | staff.
Programs are planned through a series of steps. A needs assessment is conducted through input from parents, teachers,
and staff. The needs assessment determines what change is necessary for all students to meet education standards.

Second, teachers, staff, and parents plan how to best meet the needs shown in the assessments. Teachers then receive
training on how to best meet the needs and to implement the plan developed. Resources are gathered to implement the
plan with a yearly review conducted to examine results and to evaluate needs again.
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Dear Parent/Guardian:
Y our participation in your student’s education is extremely important to us. We believe in

maintaining regular, two-way communication between home and school. As such, we distribute
information to explain how parents can work with the school to ensure that students achieve
their maximum potential. Please take time and carefully read all of the documents included in
this Title | Parent Involvement Handbook.

This “Handbook and Resource Guide”

Has been developed to help parents feel more comfortable with the school and to provide an
overview of the key elements of Title | Parent Involvement. When parents are informed, it gives
them the motivation necessary to participate in the progress of their child/children’s education.
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What is Title I? How can it help my child?

Title 1 is a federally funded education program that works to give all children a chance to learn at higher
academic standards. Its purpose is to prevent failure by ensuring that more children experience success in

school.

Sometimes children need assistance to meet the Common Core Georgia Performance Standards (CCGPS) that
Georgia has set for all children including children who:

Have trouble with reading and math

Read below their grade level

Have trouble understanding what they read
Have difficulty with core content subjects

What help does Title | provide?

Title | provides assistance in one or more academic areas. Parents may find one or more
of the following in a Title | school:

Additional teachers, assistants and instructional coaches to work with very small groups or one-on-one;
A variety of instructional strategies and materials;

Smaller classes;

Intervention classes providing intensive academic assistance during the day;

Additional professional development and trainings for school staff;

Computer programs to support classroom instruction;

Training and learning events for families; and

After-school tutoring and summer learning opportunities.

Title 1 schools will provide parents of participating children with:

Timely information about Title | programs;

Opportunities to participate in school planning and decision making on the Title I Plan, School
Improvement Plan, and Parent Involvement Plan, School Compact, and how Title | funds are used in
your school;

A description and explanation of the curriculum at the school. Information about the academic
assessments used that measure student progress and proficiency levels;

If requested by parents, opportunities for regular meetings to give suggestions and to participate, as
appropriate, in decisions relating to the education of their children, and to respond to those suggestions
as soon as possible.
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Programs

What is a Schoolwide Program?

A Title | Schoolwide Program is a method of delivering Title I services in eligible schools. It allows the school
to address the educational needs of ALL children using a variety of strategies for improving the entire school so
every student achieves high levels of academic proficiency. Schoolwide programs serve all children in a school.
All staff, resources, and classes are part of the overall Schoolwide program.

All Colquitt County Schools are Schoolwide Programs.
What is a Targeted Assistance Program?

A Targeted Assistance Program is one in which individual students are targeted to receive Title I services.
Students are identified based on multiple, objective, educationally related criteria. Services may be delivered in
a number of ways: in-class instruction; pullout instruction; and/or extended day, week, or year instruction. Title
| teacher(s) are responsible for providing extra services to identified children; coordinating with other school
personnel involved with the children; and involving parents in the planning, implementation, and evaluation of
the Title I program.
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How can | help Title | succeed?

Parental involvement is one of the most important elements for Title | success. The mission of the Title |
Parental Involvement Program is to promote and encourage parents to become involved in all facets of their
children’s education and to support Colquitt County School District’s mission to meet or exceed state academic
standards for all students in preparation to become productive citizens.

As a parent, you are part of the Title | team. You may help your child succeed by:
» Working with your child at home
» Working at the school as a volunteer

Colquitt County’s Title I program also needs your input to:
* Determine program goals

* Plan and carry out programs

* Evaluate programs

Title 1 meetings are a great time to learn more about Title I, give input and connect with other parents, teachers
and administrators. Contact your school to find out when the school’s annual Title I meeting will be held.
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You

How can | help my child succeed?

know your cyoutood best. It s up to

Share information about your child’s interests and abilities with teachers.
Update your child’s teacher and school about changes at home or in your child’s health.

Notice whether your child’s needs are being met in school.

Learn about the Title | program and what it has to offer your child.

Monitor your child’s progress by reviewing tests, report cards, and other assessments.

Ask teachers for more information on his or her progress toward grade level goals.

AskK to see progress reports on your child’s school to make sure it is reaching goals for improvement.
Speak up if you have concerns or notice any problems.

Know
Your
/| KA f
School

Read newsletters and notices.

Get to know your child’s teachers.

Attend parent-teacher conferences.

Request additional meetings with the classroom teacher if you need them.
Attend school events such as open houses, family activity nights,

science fairs, concerts and plays, and the parent program.

Visit the classroom during the day. Call to make arrangements in advance.

Let your child see you read newspapers, magazines or books.
Visit your public library together. Help your child pick out books
to read just for fun.

Limit TV time and computer games to 1 or 2 hours a day.

Share Life
Long
Learning
Experience
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How can | help my child su

Show an interest in your child’s school day. Go through your child’s backpack every day. Ask questions and be
specific about what the class is studying.
e Ask to see schoolwork, art projects, etc.
Don’t criticize the work or compare it to another child’s, just show your interest,
Talk about school in a positive way.

e Praise effort and improvement - no matter how small it may seem to you. Show
Don’t focus on grades too much. Interest In
Your

I KA I

Agree on a time for homework. If your child has no homework on a
given day, have him or her use the time to review or read for pleasure.

1. Arrange a quiet place for study that provides:

A large, clear work surface (the kitchen or dining table is good)
A comfortable chair

Plenty of light

Materials needed such as pencils, crayons, ruler, dictionary

Build
Good
Study
Habits

2. Be ready to help, but don’t do the work yourself. Be patient. A child may make
the same mistake many times before he or she catches on.

3. Show respect for study by not watching TV or talking with friends while your child is working.

4. Allow breaks for phone calls, snacks or just moving around. Suggest your child divide homework into
sections, and take a break between each one.

Keep in mind ...
You i nf | uenc ecatommore tharhanyltehcher @ahabliYour positive involvement
can boost your child’s achievement! By taking an active role in Title I, you’ll show your child:

* How important he or she is to you
* How important education is to you
* That you and the school are a team

Colquitt County Schools Title I Parent Involvement Handbook =~ FOR PARENTS Page 8



Parent Involvement Pays Off

Decades of research show that when parents are involved in their children’s education. students have:

* Higher grades, test scores and graduation rates

* Better school attendance

* Increased motivation and better self-esteem

» Lower rates of suspension

* Decreased drug and alcohol use

 Fewer instances of violent behavior

» A greater chance of going on to college and other secondary
education

What resources are available to me as a Title | parent?

WWLEE WY JOW VT
Each Title I school has a parent resource center that
provides parents the opportunity to access
information, programs, activities and other
resources that will enable them to become more
effective and knowledgeable with federal, state and
local programs and mandates.

The goal of the Title | Parent Resource Centers are
to bring the home and school together by providing
parents with a variety of materials, equipment
(computer, software, etc.) and information that will
be useful in helping their children achieve academic
success. Please contact your school’s Parent
Involvement Coordinator to get more information
about the Parent Resource Center.
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What is expected of parents?

Each school receiving funds under Title I, Part A, of the Elementary and Secondary Education Act (ESEA)
must develop a written StudentParentSchool Compacwith parentsfor all children participating in Title |
Part A activities, services, and programs. This Compact is part of the school’s written Parental Involvement
Plan developed by the school and parents. The Compact outlines how parents, the entire school staff, and
students will share the responsibility for improved student achievement and how the school and parents will
build and develop a partnership to help children achieve the state standards. If your child attends a Title |
elementary school, the Compact will be discussed during a parent-teacher conference. If your child attends a
Title I middle school, the Compact may be sent home with your child or discussed during one of the school
meetings.

Consider Asking the Following Questions During ParefieacherConferences

o s wnh e

S

What skills will my child learn this year?

Is my child working to the best of his/her ability? How do you know how well my child is doing?

Do quizzes, tests, attendance, projects, and homework all count towards grades?

What standardized tests will be administered this year and how can I help my child prepare for them?
What does my child need to work on and how can I help him/her at home? Ask for specifics, and how
you can work on those issues.

How can I support your teaching at home? How can I monitor my child’s assignments and homework?
How much time do you expect my child to spend on homework? Is homework graded for completion or
for correctness?

How do you address differences in my child’s learning to meet his/her needs?

Does my child need any extra help? Are there any programs to help children who need a little extra
attention?

10. Does my child seem happy and engaged in school? Please tell me about his/her interaction with friends?
11. How is my child’s behavior? Does my child show respect to friends, and adults?

12. Are there any behavior strategies you would like me to reinforce at home?

13. What is your preferred method of communication with me (email, telephone, planner, other).
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ALLOWABLE USES OF TITLE | PARENTAL INVOLVEMENT FUNDS

As mandated in No Child Left Behind, Title I Part A under Section 1118 (a)(3)(B) PARENTAL
INPUT - Parents of children receiving services shall be involved in the decisions regarding how parental
involvement funds are allotted for parental involvement activities.

Allowable Use of Parental Involvement Funds

Workshop payment for outside consultants, for parental involvement workshops or training

Parental Involvement workshop/meeting materials

Reasonable childcare costs to enable parents to attend workshops and meetings

Reasonable transportation costs to enable parents to attend parental involvement meetings/workshops
Light refreshments for parental involvement meetings and/or workshops

Establishment of Parent Involvement Resource Room

Parent and parent literacy materials

Schools and parents should keep in mind, when deciding how to use their parental involvement funds,
that their choice of activities should be based on increasing student academic achievement in the areas of
English Language Arts, Math, Science and Social Studies.

Section 1118 of Title I, Part A

Section 1118 Requirements at a Glance
Every Title | school must comply with No Child Left Behind Act of 2001, Section 1118; Parent Involvement.
Each Title I School MUST implement the following:

O No gk~

1. Title I Annual Meeting —Your school must have a separate meeting from Open House to meet the
requirements for the Title I Annual Meeting and should be identified as the Title I Annual Meeting on
printed agendas and announcements. The school must offer flexible number of meetings so that as many
parents as possible may attend. The information discussed at the Title I Annual Meeting should be
summarized and written as minutes discussed with the date and the information documented.
Administrators, Parent Facilitators, Title | Contacts and related personnel are required to present the
following information:

e Explanation of the Title I Schoolwide Program - Inform parents about the school’s
participation in the Title I Part A program, explain the Title I requirements and their right to be
involved in the programs.

e Student Academic Assessment - Describe the state’s academic content standards, local
academic assessments which measure student progress and proficiency levels students are
expected to meet.

e High Quality Curriculum - Describe the school’s responsibility to provide high-quality
curriculum and instruction in a supportive and effective learning environment that enables
students to meet State student performance standards and the ways in which each parent will be
responsible for supporting their children’s learning.

e Parent Resource Rooms - Provide information about materials and training available to help
parents work with their children to improve achievement.

e Inform Parent’s of Right to Know - Inform parents of their rights and that the school/district
will provide the information.
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° As a Title I school, we are required to meet federal regulations under the Elementary and
Secondary Education Act of 1965 (ESEA), as amended by the No Child Left Behind Act of
2001 (NCLB), related to teacher qualifications. In compliance with the requirements of the
ESEA/NCLB, you have the right to request information about your child’s teachers’ training
and credentials. The following information may be requested:

~ Whether the teacher met the Georgia Professional Standards Commission requirements
for certification for the grade level and subject area in which the teacher provides
instruction;

~ Whether the teacher is teaching under an emergency or other provisional status through
which Georgia qualifications or certification criteria have been waived,

~ What undergraduate or graduate degrees the teacher holds, including graduate
certificates and additional degrees, and major(s) or area(s) of concentration; and
~Whether your child is provided services by paraprofessionals, and if so, their
qualifications

~ [Section 1111(h)(6)(A), ESEA.] Timely notice that the parent’s child has been assigned
to, or taught for four or more consecutive weeks by, a teacher who is not highly qualified.
[Section 1111(h)(6)(B)(ii), ESEA.]

~Also parent are informed on information on the level of achievement of the parent’s
child in each of the state academic assessments. [Section 1111 (h)(6)(B)(i), ESEA.]

2. School-Parent Compact - Each Title | School must jointly develop with parents a school-parent
compact as part of its Parent Involvement Policy/Plan. The compact is a written agreement between the
school and parents of children participating in Title | programs which identifies activities that parents,
students and the school will undertake to build partnerships and have responsibility for improved student
achievement.

3. Parent Involvement Policy/Plan - Each Title | school MUST jointly develop with, agree upon, and
distribute to parents its own written Parent Involvement Policy/Plan which describes how the school will
carry out Section 1118 requirements. A copy of the Policy/Plan is to be submitted to the Title | office
once a year. The school policy must be developed by the school. Monitoring has revealed that some
schools simply adopt the district policy without any effort to create a policy tailored for the specific
needs of the school. This is not permissible under Title I law.

The School Parent Improvement Policy/Plan must specify that the school will:

e Convene a Title | Annual Meeting, separate from Open House to explain the Title | program
to parents and inform them of their right to be involved in the program.

e Offer a flexible number of meetings, and may use Title I funds to pay related expenses, such as
child care, transportation or home visits.

e Involve parents, “in an organized, ongoing and timely way,” in planning, review and
improvement of Title | programs.

e Provide timely information about its Title | programs to parents, describe the curricula, the
student assessments and proficiency levels students are expected to meet, provide opportunities for
regular meetings where parents can provide input, and respond promptly, to parent suggestions.

e Provide parents with an opportunity to submit dissenting views to the District if a school’s Parent
Involvement Policy/Plan Plan is not acceptable to them.
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You will be receiving more information from your child’s school regarding the school’s academic achievement and
what support interventions will be taking place throughout the year if your child’s school has been named as a
Priority, Focus, or Alert School and why. Priority Schools and Focus Schools were identified with 2011 test data
and will be served with support interventions for 3 years.

4. Build Capacity for Involvement - Each school must strive to ensure effective parent involvement and
support school/parent partnerships to help children achieve to high standards. The law lists 14 activities,
the following are mandatory.

e Program Information for Parents - Each school shall provide assistance to parents of
participating Title I children in understanding such topics as the state’s academic content and
achievement standards, the assessments being used, the requirements of Title | and how to
monitor their children’s progress and work with educators to improve their achievement.

e Materials and Training - Each school shall provide materials and training, such as literacy
training or how to use technology, to help parents to work with their children to improve
achievement.

e Educate Educators - Each school shall educate teachers, pupil services personnel, principals
and other staff, with the assistance of parents, in the value and utility of contributions of parents,
and in how to reach out to, communicate with, and work with parents as equal partners,
implement and coordinate parent programs and build ties between parents and the school.

e Preschool Coordination - Each elementary school shall, “to the extent feasible and
appropriate,” coordinate and integrate parental involvement programs with Head Start, Even
Start, and other preschool programs, and conduct other activities, such as parent resource centers,
that encourage and support parents in more fully participating in the education of their children.

e Understandable Communication - Each school shall ensure that information related to school
and parent programs, meetings and other activities is sent to the parents of participating children
in a format and, to the extent practical, in a language the parents can understand.

e Other Requested Activities - Each school shall provide such other reasonable support for
parental involvement activities as parents may request.

e Parental Information and Resource Centers (PIRCs) - each school must inform parents about
the availability of such centers.
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PARENTS FREQUENTLY ASKED QUESTIONS

Is an LEA(Local Education Agencyjequired to reserve any funds to implement the parental involvement
requirements?

ESEA requires an LEA with a Title I, Part A allocation greater than $500,000 must reserve

at least one percent of its allocation for planning and implementing effective parental involvement activities to
ensure that parents are provided opportunities and experiences that enable them to promote high student
academic achievement and be involved in an effective partnership with the school.

Parents of children who receive Title I, Part A services must be involved in the decisions regarding how these
funds are allotted for parental involvement activities. Not less than 95 percent (of the 1 percent reservation) of
the funds for parental involvement must be distributed to Title I, Part A schools, and must be in addition to the
school’s regular Title I, Part A school allocation.

May an LEA use funds from other sources to satisfy the requirements of the 1 percent for parental
involvement?

No. The law does not say “an amount equal to” it specifically states that an LEA must reserve at least one
percent of its allocation greater than $500.000.

Since the schools must get 95 percent of the 1 percent that is reserved for parental involvement may these
moni es be r ef | elotadods instead of paet of she ddminidtrative fuads on the consolidated
application

No. All reserved funds must be reflected on the consolidated application under Section

III (B) “Determination of Amounts for Allocation.”

Are parent notification documets required to be provided in languages other than English?
Notification and information provided to parents must be in an understandable and uniform format and, to the
extent practicable, provided in a language that the parents can understand.

Have the new Parental Involvement requirements under Title I, Part A empowered parents?
Yes. The new ESEA statue has greatly strengthened parents’ right-to-know and to be informed on several
topics, including the following:
e Achievement level of their child in each of the state’s academic assessments.
e Professional qualifications of their child’s teachers.
e Timely notice that their child has been assigned to or has been taught for four or more consecutive
weeks by a teacher who is not highly qualified as defined by ESEA.

In addition to these three areas, parents must be included in the planning processes for Title I, Part A
Schoolwide and Targeted Assistance programs, the LEA’s and school’s written parental involvement policies,
and school parent compacts.

LEAs that have Title I, Part A schools identified for School Improvement must also provide parents with an
explanation of what the identification means, why the school was so identified, what the school and LEA are
doing to address the problem of low achievement, and what the parents’ options are related to school choice and
transportation, and, if applicable, supplemental educational services.
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PARENTS FREQUENTLY ASKED QUESTIONS, CONTINUED

What is a parental involvement policy?
A parental involvement policy is a description of how the school LEA or the school will support the important

role of parents in the education of their children.

What should be included in the district’s parent
The district policy should describe the districtwide plan for involving parents in their children’s education and

in the Title I program. It should describe how all schools and parents will work together to help Title | students
achieve the standards of learning. The district’s policy must include the following requirements:

e How parents will be involved in determining what the school needs to do to help their children
achieve the standards.

e How parents will be involved in developing the Title I plan at their school.

e How the district will help its Title I schools involve parents.

e How the district will coordinate the parental involvement activities of Title | and other programs
such as Even Start and Head Start.

e An outline of the district’s plan for reviewing and evaluating its policy each year.

Whatshouldb e i ncluded in the school’s parental i nvol v
The school’s written policy must describe the school’s plan to:
e Convene an annual meeting to inform parents of Title I, Part A guidelines.
e Offer a flexible number of meetings.
e Involve parents, in an organized, ongoing, and timely way in the planning, review and
improvement of Title I, Part A programs.
e Provide parents timely information, school performance profiles, individual student assessment
results, a description and explanation of the curriculum.

e Opportunities for regular meetings, timely responses to parent suggestions and compacts.

How is the parental involvement policy developed?
Each district and school is required to involve ALL parents in the process. However, the developmental and
implementation processes will vary depending on the district and school.

How will the parental involvement policy be put into practice?

Schools are allowed to use Title | money to support parental involvement. For example,

Title 1 funds can be used to provide childcare or transportation for parents to attend school functions. Funds can
also be used to provide workshops that inform parents about what their children are learning, or to buy materials
that parents can use to help their children with schoolwork.

Whatis a compact?
A compact is a written statement of what schools, students and parents are supposed to do to help students
achieve. Each school that receives Title I money must have a compact.

What is the purpose of a compact?

The purpose of a compact is to list the specific duties of school staff, students, and parents in student learning.
With a compact, everybody knows what everyone is to do. The compact also includes how the school and
parents will communicate with each other.
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PARENTS FREQUENTLYASKED QUESTIONS, CONTINUED

How does the compact describe the responsibilities of schools and parents?

The compact is based on the school’s standards of learning. It is also like a plan of action that says what
everyone will do to help students achieve the standards set for their grade level. For teachers, the compact says
what they should do to teach the content standards.

For example, a compact might say something such as:
o Teachers will develop lesson plans that cover their grade level’s content standards.

For other school staff, the compact says what they should do to support the teaching of the content standards
and students’ ability to learn. For example, a compact might say:
e The principal will make sure that the school is safe and secure so that students can focus on learning,
free of disturbance and fear.

For parents, the compact says what they could do to support their children’s achievement of the standards. For
example, a compact might say:

e Parents will provide the child a supportive environment in which to do their homework.

e Parents will review and discuss each report card with the child, then sign the card and return it to school.

For students, the compact says what the students themselves need to do in order to reach the standards.
e Students will attend school every day or, students will complete and return homework assignments.

The compact also will describe how teachers and parents communicate with each other.

For example, a compact might say:
e Teachers will schedule conferences and schedule times for parents to explain the reading content
standards and what parents can do at home to support this learning.

Who is covered by the compact?
The compact covers all Title | students, parents and school staff at targeted assistance schools and schoolwide
school programs.

How might teachers use the compact?

Teachers could use the compact as a plan of action that tells them what to teach and what to do to help their
students achieve the school’s standards. It also tells them what support to expect from other school support staff
and parents.

What are parents supposed to do with their copy of the compact?

Parents are to use their signed compact as a description of what they are to do to support their child’s school
progress. They can also use it as a starting point for conferences and a tool to continuously assess how the
school is doing in teaching the standards.

How is a compact developed?
The compact is part of the parental involvement policy; therefore, the parents must be involved in the
development process.
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PARENTS FREQUENTLY ASKED QUESTIONS, CONTINUED

How does the Title | program use standards?

Any school that receives Title I money must use the same standards for all students, both those served by Title |
programs and all others in the school. This means that Title | programs must be designed to give students the
help they need to reach the same high standards that are set for everyone else.

What is a school profile?
A school profile is a report card on the school. It gives some basic facts about the school and the students. It
also tells how each child is performing and what the school is doing to achieve high standards for all children.

What is the best way to handle parental involvement?
Research indicates that what seems to work best is for parents to be involved in several different roles over
time. Joyce Epstein lists six categories of parental involvement; they are:

Parenting

Communications

Parent VVolunteering

Learning at Home

Decision-making and Governance
Collaboration and Exchanges in the Community
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GLOSSARY OF TERMS

Alert Schools - Alert Schools will be identified annually. Alert Schools are those that need to raise student
achievement on statewide assessments in the areas of graduation rate for high schools and subgroup
performance and subject performance for elementary and middle schools. Alert Schools can be Title I Schools
or Non-Title I Schools.

Common Core Georgia Performance Standards CCGPS - A set of core standards for K-12 in all content
areas that provide a consistent framework to prepare students for success in college and/or the 21st century
workplace.

College and Career Ready Performance Index (CCRPI) - CCRPI is a comprehensive school improvement,
accountability, and communication platform for all educational stakeholders that will promote college and
career readiness for all Georgia public school students.

Elementary and Secondary Education Act (ESEA) - ESEA, which was first enacted in 1965, is the federal
law affecting K-12 education. A law that directly impact how we address the needs of Georgia’s school
children.

ESEA Flexibility Waiver (Request) - In the absence of a reauthorized Elementary and Secondary Education
Act (ESEA), the U.S. Department of Education (ED) approved Georgia’s ESEA Flexibility Request (Waiver),
which provides relief from certain requirements under No Child Left Behind (NCLB).

Flexible Learning Program (FLP) —Flexible Learning Program is a supplemental academic intervention that
is required for Priority Schools, Focus Schools, and Title I Alert Schools, (where applicable). Georgia’s LEAs
are required to offer a Flexible Learning Program (FLP) as a consequence for all Priority Schools and Focus
Schools.

Focus Schools - Focus schools are among the lowest 10 percent of Title | schools in the state. They have the
consistently lowest performing subgroups on statewide assessments in Reading and Mathematics (combined)
over three years.

Intradistrict Transfer Option - Beginning 2012-2013 school year, NCLB Choice is being replaced by state
law(O.C.G.A 88 20-2-2130-20-2-2131) Intradistrict Transfer — This option allows parents to request a transfer
from the child’s assigned school, to a school of the parent’s choice within the school zone/district in which the
child resides. Transfers will be granted to children only if there is available classroom space. Parents are
responsible for the transportation to and from school the Instradistrict Transfer if granted. Parent
notification should be dated no later than July 1st of the upcoming school year.

Local Education Agency (LEA) — The government agency which supervises the provision of instruction or
educational services to members of the community. People may also use the term “school district” to refer to a
local education agency. The LEA is Colquitt County School System.

Priority Schools - Priority Schools will be identified every three years. These schools are among the lowest
five percent of Title | schools in the state based on the achievement of the All Students group in terms of
proficiency on the statewide assessments and have demonstrated a lack of progress on those assessments over a
number of years in the All Students group; are Title I-participating or Title I eligible high schools with a
graduation rate less than 60 percent over a number of years; or Tier | or Tier Il schools und er the School
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GLOSSARY OF TERMS

Improvement Grants (SIG) program that are using SIG funds to implement a school intervention model.

Reward Schools - Reward Schools designations will replace Distinguished Schools and Distinguished Districts
designations. Reward Schools will be identified annually. There are two ways a Title | school may be identified
as a Rewards School. A Title I school may be classified as either a Highest Performing School or a Highest-

Progress School.
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NOTIFICATIONS
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RIGHT-TO-KNOW TEACHER QUALIFICATIONS
Guidance C-6 is for Advising Parents of the Right to Know Information about Teacher’s Qualifications
as required by The Elementary and Secondary Education Assistance Act of 1965 (ESES) [Section 1111(6)

(A)]

July 31, 2015

Dear Parent(s) or Legal Guardian(s):

The schools of the Colquitt County School System receive Title I and/or Title Il funds for federal programs that
are part of the Elementary and Secondary Education Act of 1965 (ESEA). We are very proud of our teachers
and feel they are ready for the coming school year and are prepared to give your child a high-quality education.
We must meet federal regulations related to teacher qualifications as defined by ESEA. These regulations allow
you to learn more about your child’s teachers’ training and credentials. We are happy to provide this
information to you and will do so as quickly as possible. At any time, you may ask:

a. Whether the teacher met state qualifications and certification requirements for the grade level and subject
he/she is teaching;

b. Whether the teacher received an emergency or conditional certificate through which state qualifications were
waived, and

c. What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional
degrees, and major(s) or area(s) of concentration.

You may also ask whether your child receives help from a paraprofessional. If your child receives this
assistance, we can provide you with information about the paraprofessional’s qualifications.

The staff of your child’s school is committed to helping your child develop the academic knowledge and critical
thinking he/she need to succeed in school and beyond. That commitment includes making sure that all of our
teachers and paraprofessionals are highly skilled.

If you would like to request this information, please contact your child’s school or you may contact James
Harrell, Director of Federal Programs, at the Colquitt County Board of Education at ((229) 890-6230 or at email
jharrell@colquitt.k12.ga.us

Thank you for your interest and involvement in your child’s education.

Sincerely,

James Harrell
Director of Federal Programs
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ANNUAL PARENT NOTICE
Highly Qualified Status

July 31, 2014

Dear Parent(s) or Legal Guardian(s):
This notice is to inform you of the highly qualified status of our district’s teachers and paraprofessionals.

The definition of “highly qualified” was established for teachers of core academic subjects, which include
English, reading/language arts, math, science, foreign language, social studies, art, music, and drama. All
teachers of core academic subjects must have met the federal requirements regarding the highly qualified status
by the end of the 2005-2006 school year.

Our state has always been a leader in setting high standards for the licensing of teachers and our school district
works hard to bring qualified, fully licensed teachers into our classrooms. The Elementary and Secondary
Education Act of 1965 (ESEA) gives you the “right to know” about the qualifications of your child’s teachers
and paraprofessionals.

Currently, our records indicate the following percentage of our teachers of core academic subjects meet the
definition for being “highly qualified”:

. teachers of core academic subjects in Title I and Non-Title I Schools in Colquitt County are highly
qualified per ESEA.
. of the paraprofessionals in Title I and Non-Title | Schools are highly qualified per ESEA.

We are confident in the ability of our schools’ faculties to provide the highest level of instruction for all
students. As always, we appreciate and encourage your continued involvement at school and support of your
child’s education.

Should you have any questions, please contact your child’s school or James Harrell, Director of Federal
Programs, at the Colquitt County Board of Education at ((229) 890-6230 or at email jharrell@colquitt.k12.ga.us

Thank you for your interest and involvement in your child’s education.

Sincerely,

James Harrell
Director of Federal Programs
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
Notice to Parents/Guardians and Eligible Students

Under the Family Education Rights & Privacy Act, you have a right to:

1. Inspect and review, within 45 days of a request, the education records of a student who is your child, or in the
case of a student who is eighteen (18) years of age or older or those who are emancipated, your own educational
records. Parents or eligible students should submit to the child's school principal a written request and identify
the record(s) they wish to inspect. The child's school principal will make arrangements for access and provide
notice of such arrangements.

2. Request an amendment of the student's education records to ensure that they are not inaccurate, misleading,
or otherwise in violation of the student's privacy or other rights.

To request the school district to amend a record, parents or eligible students should write the school principal,
specify the part of the record they want changed, and specify why it is inaccurate, misleading, or otherwise in
violation of the student's privacy or other rights. If the district decides not to amend the record, it will notify the
parents or eligible students of the decision and inform them of their right to a hearing. Additional information
regarding the hearing procedure will be provided with the notification of the right to a hearing.

3. Consent to disclosures of personally identifiable information contained in the student's education records,
except to the extent that the Act and the regulations promulgated pursuant to the Act authorize disclosure
without consent. One exception which permits disclosure without consent is to school officials with legitimate
educational interest. A school official is a person employed by the district as an administrator, supervisor,
instructor, or support staff member; a member of the school board; a person with whom the district has
contracted to perform a specific task (such as attorney, auditor, or therapist); or a parent or student serving on an
official committee (such as a disciplinary or grievance committee). A school official has a legitimate
educational interest if the official needs to review an educational record in order to fulfill his/her professional
responsibility. Upon request, the school district shall forward educational records without prior consent to
another school in which the student seeks or intents to enroll.

4. File with the United States Department of Education a complaint under 20 C.F.R. 99.64 concerning the
alleged failures by the CCBOE to comply with the requirements of the Act or the regulations promulgated
thereunder. The name and address of the Office that administers FERPA is: Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202-5920.

Notice to the Public

The Colquitt County School District has designated the following information as directory information:

1. A student's name.

2. A school at which a student is enrolled.

3. A student's participation in official school clubs and sports.

4. A student's weight and height if he/she is a member of an athletic team.

5. Awards or honors received during the time the student is enrolled in the Colquitt County School District.
6. Photographs or other student depiction used in information to the public regarding awards, honors,
extracurricular activities, sports or school promotions.
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Unless you, as a parent/guardian or eligible student, request otherwise, this information may be disclosed to the
public upon request. You have the right to refuse all or any part of the above information to be designated as
directory information and to be disclosed to the public upon request. If you wish to exercise this right, you must
notify the principal of the school at which the student is enrolled, in writing, within ten (10) school days after
the first day of the school year.

Notice of additional rights under the Family Educational Rights and Privacy Act (20 USC 1232g) is available
through the Office of Superintendent of Schools.
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2014-2015 Title I / Title Il Student & Parent Grievance Procedure

Although the below steps are recommended for the most efficient resolution at the lowest level, the
parent/student has the right to by-pass these steps at any time and request an impartial due process hearing
related to decisions or actions regarding your child’s identification, evaluation, educational program, or
placement. You and the student may take part in the hearing and have an attorney represent you at your own
expense. The impartial Hearing Officer will be selected by the district. Hearing requests must be made to the
Title Coordinator identified in Step 11 below.

Step |

The complaint shall be presented orally or in writing to the school principal within ten (10) calendar days after
the most recent incident upon which the complaint is based. Any witness or other evidence should be provided
at this time. The administrator will conduct an investigation and render a written decision within ten (10)
calendar days of the filing of the complaint.

Step 11

A complainant dissatisfied with the decision of the school principal may appeal to the System Title 1/Title I
Coordinator by submitting a written statement of complaint to the System Title I/Title 11 Coordinator. This
statement must be filed within ten (10) calendar days after the complainant receives the decision from the
school principal. The complaint should be mailed to:

Mr. James Harrell, Federal Programs Director
Colquitt County Board of Education

P. O. Box 2708

710 28™ Avenue S.E.

Moultrie, Georgia 31768

Phone: (229) 890-6230

Fax: (229) 890-6239
jharrell@colquitt.k12.ga.us

Upon receipt of the written statement, the Title I/Title 11 Coordinator will schedule a meeting to attempt
resolution of the concerns. The System Title I/Title Il Coordinator will render a written decision within ten (10)
calendar days after the meeting.

Step 111

A complainant dissatisfied with the decision of the System Title I/Title 11 Coordinator may appeal to the
Colquitt County Board of Education by filing a written request to the Office of the Superintendent. The
complaint should be mailed to:

Dr. Samuel DePaul

Office of the Superintendent
Colquitt County Board of Education
P. O. Box 2708
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710 28™ Avenue S.E.
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The appeal must be filed within ten (10) calendar days after the complainant receives the decision from the

System Title I/Title 11 Coordinator. The Board of Education will act on the complaint at the next scheduled
BOE meeting.
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